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INVITATION TO BID

The Housing Authority of the City of Hackensack, New Jersey will receive bids for the purchase of 50-30” self-cleaning electric ranges and the sale of 50 used 20” electric ranges.  

Bids will be received until 10:00 A.M. on July 13, 2011 at the offices of the Housing Authority of the City of Hackensack, 65 First Street, Hackensack, New Jersey, 07601.  The bids will be publicly opened and read aloud.

Bidding documents, and proposed forms of contract documents, including specifications, will be on file at the offices of the Housing Authority of the City of Hackensack.

Copies of the documents may be obtained at the offices of the Housing Authority of the City of Hackensack beginning May 27, 2011.

The building will be available for examination between the hours of 9:00 A.M. to 4:00 P.M. Monday through Friday.

All bidders are required to submit a Previous Participation Certificate, Form HUD-2530, indicating previous experience in performance of comparable work.

All bidders must submit a "Statement of Ownership" in accordance with N.J.S.A. 52: 25-24.2.

All bidders are required to comply with the requirements of P.L. 1975, C.127.

Attention is called to the provisions for equal employment opportunity.  Payment of not less than the minimum salaries and wages as set forth in the contract documents must be paid on this project.

The Housing Authority of the City of Hackensack reserves the right to reject any or all bids or to waive any informality in bidding.
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No bid shall be withdrawn for a period of sixty (60) days subsequent to opening of bids without the consent of the Housing Authority of the City of Hackensack.

HOUSING AUTHORITY OF THE CITY OF HACKENSACK
PARGELLAN MCCALL
CHAIRPERSON
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INSTRUCTIONS TO BIDDERS

_____                                                             
BIDDING DOCUMENTS

Bidding Documents include the Bidding Requirements and the proposed Contract Documents.  The Bidding Requirements consist of the Invitation to Bid, Instructions to Bidders, the Bid Form, and other bidding forms.  The proposed Contract Documents consist of the Project Manual, which includes the Form of Contract between the Owner and Contractor, Conditions of the Contract (General, Supplementary and other conditions), General Requirements and Specifications; the Drawings; and all Addenda which were issued to the bid date.

BID FORMS

All bids must be submitted on forms furnished by the Authority   and shall be subject to all requirements of the Specifications and Drawings.  Prepare the bid forms in triplicate, two to be submitted with the bid and one to be retained by the bidder for his/her records.  Only one of the two copies of the bid shall be signed.  The other shall be confirmed.

INTERPRETATIONS

No oral interpretations will be made to any bidder as to the meaning of the Specifications and Drawings.  Every request for interpretation shall be made in writing, and any inquiry received ten (10) or more days prior to the date fixed for opening bids will be given consideration.  Interpretation will be in the form of addenda which will be on file in the offices of the Corporation at lease seven days before bids are opened.  In addition, addenda will be mailed to each bidder, but it shall be the bidders’ responsibility to make inquiry as to addenda issued.  All such addenda shall become a part of the Contract, and all bidders shall be bound by such addenda, whether or not received by the bidders.
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INSTRUCTION TO BIDDERS

UNIT PRICES

Unit Prices shall include all labor, material, portions of the General Conditions and General Requirements, overhead and profit. The Bidder shall provide a unit price for each type of unit supplied.

NON-COLLUSIVE AFFIDAVIT

Each person submitting a bid for any portion of the work contemplated by the bidding documents shall execute an affidavit, in the form provided by the Authority to the effect that he has not colluded with any other person, firm or corporation in regard to any bid submitted.  The executed affidavit shall be attached to the bid.

BIDDER'S EXPERIENCE

Each bidder is requested by the Authority to submit a statement in the form provided by the Authority, regarding his previous experience in performing comparable work, his business and technical organization, and financial resources.  The completed statement shall be attached to the bid.

TIME FOR RECEIVING BIDS

Bids received prior to the time of opening will be securely kept, unopened.  The officer whose duty it is to open them will decide when the specified time has arrived, and no bid received thereafter will be considered; except that when a bid arrives by mail after the time fixed for opening, but before award is made, and it is shown to the satisfaction of the officer authorized to make the award that the non-arrival on time was due solely to delay in the mails for which the bidder was not responsible, such bid will be received and considered.  No responsibility will be attached to an officer for the premature opening of the bid not properly addressed and identified. Unless specifically authorized, telegraphic bids will not be considered, but modification by telegraph of bids already submitted will be considered if received prior to the hour set for opening and written confirmation of such modification over the signature of the bidder is placed in the mail and postmarked prior to the time set for bid opening.
Bidders are cautioned that, while telegraphic modifications of bids may be received as provided above, such modifications, if not explicit and if in any sense subject to misinterpretation, shall make the bid so modified that it is subject to rejection. 
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INSTRUCTIONS TO BIDDERS

OPENING OF BIDS

At the time and place fixed for the opening of bids, every bid received within the time fixed for receiving bids will be opened and publicly read aloud, irrespective of any irregularities therein.  Bidders and other persons properly interested may be present, in person or by representative.

WITHDRAWAL OF BIDS

Bids may be withdrawn by written or telegraphic request dispatched by the bidder in time for delivery in the normal course of business prior to the time fixed for opening, provided that written confirmation of any telegraphic withdrawal over the signature of the bidder is placed in the mail and postmarked prior to the time set for bid opening.  Negligence on the part of the bidder in preparing his bid confers no right of withdrawal or modifications of his bid after such bid has been opened.

AWARD OF CONTRACT; REJECTION OF BID

The contract will be awarded to the responsible bidder submitting the lowest proposal complying with the conditions of the Invitation of Bids, provided his bid is reasonable and it is to the interest of the Authority to accept it.  The contract award will be based on the Total Bid Price.  The bidder to whom the award is made will be notified at the earliest practicable date.

The Authority is prohibited from making any awards to contractors or accepting as subcontractors any individuals or firms which are on lists of contractors ineligible to receive awards from the United States, as furnished from time to time by HUD.  The current list of ineligible contractors is available for inspection by prospective bidders at the offices of the Authority. 

The Authority also reserves the right to reject the bid of any bidder who has previously failed to perform properly, or to complete on time contracts of a similar nature; who is not in a position to perform the contract, or who has habitually and without just cause neglected the payment of bills or otherwise disregarded his obligations to subcontractors, material men, or employees.

The Authority shall notify the successful bidder by registered letter indicating the date, time, and place scheduled for the contract execution.
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INSTRUCTIONS TO BIDDERS

EXECUTION OF CONTRACT

Subsequent to the award and within ten (10) days after the prescribed forms are presented for signature, the bidder shall execute and deliver to the Authority a contract in the forms furnished in such number of counterparts as the Authority may require.

The failure of the successful bidder to execute such contract within ten (10) days after the prescribed forms are presented for signature, or within such extended period as the Authority may grant based upon reasons determined adequate by the Authority, shall constitute a default, and the Authority may either award the contract to the next responsible bidder or readvertise for bids, and may charge against the bidder the difference between the amount of the bid and the amount for which a contract for the work is subsequently executed irrespective of whether the amount thus due exceeds the amount of the bid guarantee.

EQUAL EMPLOYMENT OPPORTUNITY

Attention is called to the Equal Opportunity Employment provisions of the Contract (Article 2 of the Supplement to the General Conditions of the Contract for Construction) and the requirements for affirmative action by the Contractor thereunder.
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INSTRUCTIONS TO BIDDERS

A Certification of Non-segregated Facilities must be submitted prior to the award of a federally assisted construction contract exceeding $10,000 which is not exempt from the provisions of the Equal Opportunity clause.  A Certification of Non-segregated Facilities must be executed on the form provided by the Corporation and attached to the bid.

The Contractor must also provide for the forwarding of the following notice to perspective subcontractors and supplies and construction contracts where the subcontracts exceed $10,000 and are not exempt from the provisions of the Equal Opportunity clause:
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INSTRUCTION TO BIDDERS


NOTICE TO PROSPECTIVE SUBCONTRACTORS OF


REQUIREMENTS FOR CERTIFICATIONS OF


NON-SEGREGATED FACILITIES

A Certification of Non-segregated Facilities must be submitted prior to the award of a subcontract exceeding $10,000 which is not exempt from the provisions of the Equal Opportunity clause.

Contractors receiving subcontract awards exceeding $10,000 which are not exempt from the provisions of the Equal Opportunity clause will be required to provide for the forwarding of this notice to prospective of the Equal Opportunity clause.
Certifications submitted by subcontractors shall be retained in the files of the prime contractor or subcontractor receiving the certification.  Where a prime contractor or a subcontractor does business with a concern on a continuing basis, a single certification may be submitted periodically, rather than with each transaction.

For all federally assisted construction contracts exceeding $500,000 and subcontractors over $50,000, where the prime contract is over $500,000, the contractor and subcontractor shall comply with the regulations implementing Section 3 HUD Act of 1968 as set forth in 24 CRF 135.

AFFIRMATIVE ACTION REQUIREMENTS

All bidders are required by New Jersey Law to provide proof that they are in compliance with all affirmative action requirements of the State of New Jersey, including those required by P.L. 1975, c.127 and the rules and regulations issued by the Treasurer of the State of New Jersey.  All bidders must execute the appropriate affidavit in accordance with the following instructions and attach it to his/her bid.

Firms with less than 50 employees must complete the Affirmative Action Affidavit (Form "A") included herein.
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INSTRUCTION TO BIDDERS

Firms with 50 employees or more must complete that Affirmative Action Affidavit (Form "B") included herein, and comply with the following:

1.
Within seven (7) days after receipt of the notification of 
intent to award the contract or receipt of the contract, 
whichever is sooner, present one of the following to the 
Housing Authority of the City of Hackensack.


a.
An existing federally approved sanctioned affirmative 

action program; or


b.
A Certificate of Employee Information Report Approval; 

or


c.
If the bidder cannot present "a" or "b", and the bidder has never before applied for "b", the bidder is required     to submit a completed Employee Information Report (Form      AA302), which the Authority will supply upon request.

If the bidder fails to comply with either "a", "b", or "c", within the time specified, his bid will be rejected.

LEAD BASED PAINT PROHIBITION

The Contractor shall comply with the requirements of 24 CRF 35 which prohibits the use of lead based paint on any portions of the work.

PRECONSTRUCTION CONFERENCE

Either before or soon after the actual award of the Contract (but in any event prior to the start of the Contract), the Contractor or his representative shall attend a Precontract Conference with representatives of the Authority.  The conference will serve to acquaint the participants with the general plan of contract administration and requirements under which the construction operations are to proceed, and will inform the contractor, in detail, of the obligations imposed on him and his subcontractors by the Executive Orders concerning Equal Employment Opportunity.  Labor provisions will also be covered.  

The date, time and place of the conference will be furnished by the Authority.
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INSTRUCTION TO BIDDERS

COPIES OF CONTRACT DOCUMENTS

Upon executing the Contract, the Authority will provide the Contractor with six (6) copies of the project manual and drawings for construction purposes at no cost to the contractor.

NOTICE TO PROCEED

Subsequent to the execution of the Contract by both the Contractor and the Authority, the Authority will issue a "Notice to Proceed" to the contractor together with the contractor's set of the executed contract documents.  The Notice to Proceed is the official Authority order directing the Contractor to start work.  It also will establish the date of the start of work and the date of completion.
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BID FORM

Housing Authority of the City of Hackensack
65 First Street
Hackensack, New Jersey 07601
RE:  Purchase of 50-30” electric ranges       

Gentlemen:

The undersigned, have familiarized himself/herself/themselves with the local conditions affecting the cost of the work, and with the Contract Documents which are on file in the office of the Housing Authority of the Town of Hackensack, hereby propose to furnish all labor, materials, equipment and services required to undertake the above referenced work in accordance with the Contract Documents for the:

BID FOR 30 ELECTRIC RANGES: 

       ___________________

BID FOR ACQUISITION OF 50 USED RANGES:                      __
PRICE FOR ELECTRIC RANGE PLUGS INSTALLED
  ___________________
TOTAL BID PRICE of                              dollars




    ($                         ).


The Total Bid Price includes the Maximum Estimated Quantities of each item in the following Unit Price Schedule multiplied by the Unit Price indicated.

UNIT PRICE SCHEDULE


Item             


Unit Price
30” ELECTRIC RANGES

           $         
Credit for Used ranges


 $         

Price for range plugs


 $_________


The undersigned agrees to complete all work within five (5) calendar days and agrees that Liquidated Damages will be paid by the undersigned to the Authority at the rate of One Hundred Dollars ($100.00) per calendar day for each day that the actual completion exceeds the five (5) days.
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BID FORM

The undersigned acknowledges the receipt of the following Addenda and has included them in this bid.

The undersigned acknowledge that the contract includes new ranges, plugs, connections, installation and removal of used ranges. 
Attached hereto and included in this bid are the following:


Statement of Ownership


Non-Collusive Affidavit


Affirmative Action Affidavit


Certificate of Non-Segregated Facilities


Statement of Compliance with Minimum Wage Requirements


Previous Participation Certification Form (HUD-2530)


Qualification Questionnaire


Representations, Certifications & Other Statements

Note:  Penalty for making false statements herein is prescribed in 18 USC 1001.

Date                         , 20     
Signature

                             Bidder

                             By

                             Title

Official Address:

                             Bidder

                             Street

                             City, State, Zip

Phone Number (    )                         
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STATEMENT OF OWNERSHIP-SOLE PROPRIETOR

In accordance with N.J.S.A. 52:25-24.2, all bidders supplying public agencies must provide with their bid the following information regarding ownership.


BIDDER


SOLE PROPRIETORSHIP

Sole proprietors shall complete the following:

I,                                                               
certify that I am the sole owner of

I certify the above information to be true and accurate.

                                 Signature

                                 20       
                                 Title

                                 Firm

Subscribed and sworn to before me 

this             day of                
20     .

Signature                              
My commission expires

                           , 20        .
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STATEMENT OF OWNERSHIP-PARTNERSHIP

In accordance with N.J.S.A. 52:25-24.2, all bidders supplying public agencies must provide with their bid the following information regarding ownership.


BIDDER


PARTNERSHIP

Partnership bidders must complete the following:


PARTNERSHIP NAME:                                  

COUNTY IN WHICH


TRADENAME CERTIFICATE


IS FILED:                                          
List all individuals who own ten percent (10%) or more of the partnership interest.  If owners listed are also partnerships or are corporations, then list all individuals who own ten percent (10%) or more of the partnership interest or ten percent (10%) of any class of that corporation's stock.  If these additional entries contain partnerships or corporations, then continue the disclosure until all names and addresses of those with a ten percent (10%) or more ownership interest are individual partners and/or noncorporate stockholders.

NAME






ADDRESS

I certify the above information to be true and accurate.

                                   Signature

                                  , 20    .

                                   Title

                                   Firm

Subscribed and sworn to before me

this            day of                 , 20    .

                                   Signature

My commission expires                 , 20      .
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STATEMENT OF OWNERSHIP-CORPORATION

In accordance with N.J.S.A. 52:25-24.2, all bidders supplying public agencies must provide with their bid the following information regarding ownership.


BIDDER 


CORPORATION

Corporate bidders must complete the following:

List all individuals who own ten percent (10%) or more of any class of stock in the Corporation.  If stockholders listed are also corporations or are partnerships, then list all individuals who own ten percent (10%) or more of any class of stock in that corporation or all the individual partners owning ten percent (10%) or more of a partnership interest.  If these additional entries contain partnerships or corporations, then continue the disclosure until all names and addresses of those with a ten percent (10%) or more ownership interest are noncorporate stock-holders and/or individual partners.

NAME






ADDRESS

I certify the above information to be true and accurate.

                                   Signature

                                  , 20    .

                                   Title

                                   Firm

Subscribed and sworn to before me

this            day of                 , 20    .

                                   Signature
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NON-COLLUSIVE AFFIDAVIT

STATE OF                      
COUNTY OF                     
                              , being first duly sworn, deposes and says:  

That he/she is                                  Sole Proprietor




                                 Partner




                                 Officer

in the firm of                                            
the party making the foregoing proposal or bid, that such proposal or bid is genuine and not collusive or sham; that said bidder has not colluded, conspired, connived or agreed, directly or indirectly, with any bidder or person, to put in a sham bid or to refrain from bidding, and has not in any manner, directly or indirectly, sought by agreement or collusion, or communication or conference, with any person, to fix the bid price of affiant or of any other bidder, or to fix any overhead, profit or cost element of said bid price or of that of any other bidder,  or to secure any advantage against the Housing Authority of the City of Hackensack, New Jersey or any person interested in the proposed Contract; and that all statements in said proposal or bid are true.

                                   Signature

                                  , 20    .

                                   Title

                                   Firm

Subscribed and sworn to before me

this            day of                 , 20    .

                                   Signature
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AFFIRMATIVE ACTION AFFIDAVIT


FORM "A"


(to be completed by firms with less than 50 employees)

State of                              
County of                             
I,                     , of the (City, Town, Borough) of                    , in the County of                , State of                 , of full age, being duly sworn according to law upon my oath depose and say that:

I am (president, partner, owner) of the firm of             , a bidder making a proposal upon the project which is the subject of these specifications.

The firm of                  , does not have 50 employees or more inclusive of all officers and employees of every type.

I am familiar with the affirmative action requirements of P.L. 1975, c.127 and rules and regulations issued by the Treasurer, State of New Jersey, pursuant thereto.

The firm of                  , has complied with all affirmative action requirements of the State of New Jersey, including those required by P.L. 1975, c.127 and the rules and regulations issued by the Treasurer, State of New Jersey pursuant thereto.

I am aware that if the firm of                   , does not comply with P.L. 1975, c.127 and rules and regulations issued pursuant thereto, that no monies will be paid by the Housing Authority of the City of Hackensack, until an affirmative action plan is approved.  I am also aware that the contract may be terminated and the firm of                  , may be debarred from all public contracts for a period of five (5) years.  

In the event that my workforce increased to 50 employees, I must contact the state Affirmative Action Office and complete and Employee Information Report (Form AA302).

                                   Signature

                                  , 20    .

                                   Title

                                   Firm

Subscribed and sworn to before me

this            day of                 , 20    .

                                   Signature
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AFFIRMATIVE ACTION AFFIDAVIT


FORM "B"


(to be completed by firms with more than 50 employees)

State of                              
County of                             
I,                     , of the (City, Town, Borough) of                    , in the County of                , State of                 , of full age, being duly sworn according to law upon my oath depose and say that:

I am (president, partner, owner) of the firm of             , a bidder making a proposal upon the project which is the subject of these specifications.

The firm of                  , has 50 or more employees inclusive of all officers and employees of every type.

I am familiar with the affirmative action requirements of P.L. 1975, c.127 and rules and regulations issued by the Treasurer, State of New Jersey, pursuant thereto.

The firm of                  , has complied with all affirmative action requirements of the State of New Jersey, including those required by P.L. 1975, c.127 and the rules and regulations issued by the Treasurer, State of New Jersey pursuant thereto.

I hereby attach:

a.
A copy of an existing federally approved sanctioned 
affirmative action program; or

b.
A Certificate of Employee Information Report Approval; 

or

c.
I cannot present either "a" or "b" and I hereby request 

a copy of the Employee Information Report (Form AA302), which I will complete and file with the State of New Jersey.

I understand that if I fail to comply with either a, b, or c of the above within seven (7) days after receipt of notification of bid award or receipt of contract, the company's bid will be rejected.

                                  Signature

                                  , 20    .

                                   Title

                                   Firm

Subscribed and sworn to before me

this            day of                 , 20    .

                                   Signature
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CERTIFICATION OF NON-SEGREGATED FACILITIES

THE UNDERSIGNED CERTIFIES that he/she does not maintain or provide for his/her employees any segregated facilities at any of his/her establishments, and that he/she does not permit his/her employees to perform their services at any location, under his/her control, where segregated facilities are maintained.  He/she certifies further that he/she will not maintain or provide for his/her employees any segregated facilities at any of his/her establishments, and that he/she will not permit his/her employees to perform their services at any location, under his/her control, where segregated facilities are maintained.  The bidder agrees that a breach of this certification is a violation of the Equal Opportunity clause in this Contract.  As used in this certification, the term "segregated facilities" means any waiting rooms, work areas, rest rooms and wash rooms, restaurants and other eating areas, time clocks, locker rooms and other storage or dressing areas, transportation, and housing facilities, recreation or entertainment areas, parking lots, drinking fountains provided for employees which are segregated by explicit directive or are in fact segregated on the basis of race, color, religion, nation origin, habit, local custom, or otherwise.

THE UNDERSIGNED FURTHER AGREES that (except where he has obtained identical certifications from proposed subcontractors for specific time periods) he/she will obtain identical certifications from proposed subcontractors prior to the award of subcontracts exceeding $10,000 which are not exempt from the provisions of the Equal Opportunity clause; that he/she will retain such certifications in his/her files; and that he/she will forward a notice to his/her proposed subcontractors as provided in the Instructions to Bidders.

                                  Signature

                                  , 20    .

                                   Title

                                   Firm

Subscribed and sworn to before me

this            day of                 , 20    .

                                   Signature
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STATEMENT OF COMPLIANCE WITH MINIMUM WAGE REQUIREMENTS

The undersigned certifies that all persons employed by                                     , the party making the foregoing bid, will be paid full weekly wages earned, less permissible deductions for income taxes, social security, etc., and that no rebates have been or will be made either directly or indirectly to the undersigned from the full weekly wages earned by any person in its employ, and further that all employees will be paid as defined in Regulations, 29 CRF Part 3 issued by the Secretary of Labor under the Copeland Act, as amended (43 Stat. 948, 63 Stat. 108.72 Stat. 976; 40 U.S.C. 276C), and will be described on said payroll for laborers, and mechanics will be pursuant to the Contract under which such work was performed; and that the classification set forth for each laborer or mechanic will conform with the work that the employee will perform.

                                   Signature

                                  , 20    .

                                   Title

                                   Firm

Subscribed and sworn to before me

this            day of                 , 20    .

                                   Signature
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QUALIFICATION QUESTIONNAIRE

The Authority requires each bidder to present evidence that they have been in business for at least three (3) years as a contractor in the trade applicable to the work of this project, and can submit evidence that his/her company has the necessary resources, equipment and labor force to accomplish the work.  Each builder is to provide the following information:

1.
How many years has your firm engaged in construction under 
your present firm or trade name?               Years

2.
If your firm is a corporation, provide the following:


Date of incorporation:                                 

State of incorporation:                                

President's name:                                      

Vice Presidents names:                                 
3.
If you are a sole proprietorship or your firm is a 
     
partnership provide the following:


Date of Organization:                                  

Name and address of all partners


(state whether general or limited partnerships):

4.
How many years has your firm been performing the type work 
required for this project?               Years.

5.
What percentage of the work for this project will be 
accompanied with your firms own forces?              %
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QUALIFICATION QUESTIONNAIRE

6.
General type of work performed by our company is as follows:

7.
If the project is awarded to your firm, who will personally 
supervise the work?


Name:                          Title:                      
8.
Does your firm intend to subcontract any portion of the 



work?  (YES) (NO)


If so, state which portions and indicate if your firm made 
contacts or received firm offers from subcontractors for 



those portions of work.


                                     (YES) (NO)


                                     (YES) (NO)


                                     (YES) (NO)

9.
Has your firm made contracts or received proposals for all 
materials included in your bid? (YES) (NO).  If not, list 
those items which were not based on contracts or firm 
proposals.  (DO NOT list names of dealers or manufacturers.)
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QUALIFICATION QUESTIONNAIRE

10.
How and when have you inspected the proposed project?

11.
What equipment does your firm own that is available and that 
is intended to be used on this project?  Provide a 


description as to the quantity, size, type and capacity of 

the equipment along with its present condition.

12.
What equipment does your firm intend to purchase or lease 

for use on this project should the contract be awarded to you?  
Provide a description of the quantity size, type and 


capacity of the equipment which would be leased or 


purchased.

13.
Has your firm ever failed to complete a contract? (YES) (NO)


If so, state circumstances.
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QUALIFICATION QUESTIONNAIRE

14.
Has any officer or partner of your firm ever been an officer 
or a partner of a firm that failed to complete a contract? 
(YES) (NO).  If so, state the name of the individual, the 
     
firm and circumstances.

15.
Has any officer or partner of your firm ever failed to 
complete a contract handled in his/her own name?  (YES) (NO)  
If yes, state the name of individual, the name of owner and 
circumstances.

16.
Are there any liens, of any character, filed against 


your firm at this time? (YES) (NO).  If yes, specify the 
nature and amount of liens.

17.
Provide three Trade references with phone numbers.
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QUALIFICATION QUESTIONNAIRE

18.
Provide bank references with phone numbers.

19.
Provide a financial statement in the following form 


     indicating the condition of your firm not more than three 


     months prior to the bid submission date.

ASSETS

Cash on hand


              

$                  
Cash in Bank and Name of Said Bank   

$                  
Accounts Receivable From Completed


$                  
Contracts








Real Estate Used for Business Purposes

$                  
Material in Stock





$                  
Equipment Book Value




$                  
Furniture and Fixtures




$                  
TOTAL ASSETS


$                    
LIABILITIES

Notes Payable to Bank




$                  
Notes Payable for Equipment Obligations

$                  
Accounts Payable





$                  
Other Liabilities





$                  
TOTAL LIABILITIES

$                     
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QUALIFICATIONS QUESTIONNAIRE

List the most important contracts completed by your firm in the last five (5) years, stating the approximate gross cost for each, and the month and year completed.

Owner
Location
Description
Contract
Start
Completion








Amount
Date

Date
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QUALIFICATIONS QUESTIONNAIRE

Give the following information concerning all of your firm’s contracts on hand.  List both private or governmental contracts whether prime or sub-contracts; whether in progress or awarded but not yet begun, or whether your firm is low bidder pending formal award of contract

Location,
Description, Contract Amount, Billed to Date, Earned since Last Billing, Balance to be completed, and Estimated Completion Date.
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QUALIFICATIONS QUESTIONNAIRE

State of:                               
County of:                              
Dated at                    this day of                , 20      
                            being duly sworn, deposes and says 

that he/she is the                             of                
                           ; 

that the answers to the foregoing questions and all statements therein contained are true and correct and that the undersigned hereby authorizes and requests and person, firm or corporation to furnish any information requested by the Hackensack Housing Authority in verification of the recitals comprising this Statement of Bidders Qualifications.

                                   Signature

                                  , 20    .

                                   Title

                                   Firm

Subscribed and sworn to before me

this            day of                 , 20    .

                                   Signature
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FORM OF CONTRACT

THIS AGREEMENT made this             day of             , in the year 20     by and between                                  a Corporation organized and existing under the laws of the State of                           , OR a Partnership consisting of                                  ,                               , OR an individual Trading as                                 hereinafter called the "Contractor" and the Housing Authority of the City of Hackensack, Hereinafter called the Authority.

WITNESSETH, that the Contractor and the Authority for the consideration stated herein mutually agree as follows:

ARTICLE 1. STATEMENT OF WORK.  The contractor shall furnish all labor, material, equipment and services, and perform and complete all work required for the purchase of:

50 Electric Ranges:  Make:___________, Model:_________ 

All units must be delivered to the project site, unloaded, uncrated and placed in all 100 units.  The refrigerators must be delivered to 164 Beech Street, Hackensack, New Jersey.  The bidder will be required to unload the appliances and place them inside each apartment.  The bidder will be required to remove all crating materials from the project site and dispose of such materials in a satisfactory manner.

The work will be done in strict accordance with the project manual, addenda thereto, and the drawings referred to therein, all signed and/or initialed by the undersigned, said project manual, addenda and drawings are incorporated herein by reference and made a part hereof.

ARTICLE 2.  THE CONTRACT PRICE.  The Authority shall pay the Contractor for the performance of the Contract, in current funds, subject to additions and deductions as provided in the Specifications, the sum of: 

                                  Dollars ($              )
ARTICLE 3. CONTRACT DOCUMENTS.  The Contract shall consist of the following signed or initialed component parts.

A. This Instrument                       
B. General Conditions                    

C. Supplement to the General Conditions  
D. Executed Bid Forms

E. Specifications
F. Special Conditions
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FORM OF CONTRACT

This instrument, together with the other documents enumerated in this Article 3, which said other documents are as fully a part of the Contract as if therein attached or herein repeated, from the Contract.  In the event that any provision of any other component part, the provision of the component part first enumerated in this Article 3 shall govern, except as otherwise specifically stated.  The various provisions in Addenda shall be construed in the order or preference of the component part of the Contract which each modifies.

IN THE WITNESS WHEREOF, the parties hereto have caused This Instruments to be executed in                              (    ) original counterparts as of the day and year first above written.

Contractor

Signature                                                 ATTEST

Title                                                     ATTEST

Business Address:

Street

City, State, Zip

HOUSING AUTHORITY OF THE CITY OF HACKENSACK
JOHN BELLOCCHIO                                         ATTEST

ACTING EXECUTIVE DIRECTOR
65 FIRST STREET
HACKENSACK, NEW JERSEY 07601
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SPECIAL CONDITIONS

SCOPE OF WORK

The work includes furnishing all plant labor, equipment, appliances and material and the performing of all operations to complete the project in strict accordance with the Contract Document.

SITE VISIT

Prior to the commencement of any of the work of the contract, the Contractor shall confer with the Authority and agree on sequence procedures, means of access to the buildings and space for temporary storage of materials and equipment

TIME FOR COMPLETION

The work shall be commenced at the time stipulated in the Notice to Proceed to the Contractor and shall be fully completed within five (5) calendar days thereafter.

LIQUIDATED DAMAGES

If the contractor fails to complete all work as defined by the Contract Documents within the completion time indicated in the Notice to Proceed, he/she shall pay, as liquidated damages, to the Authority an amount of One hundred dollars ($100.00) per calendar day for each day the actual completion exceeds the date specified in the Notice to Proceed or as subsequently modified by change order.

The liquidated damage provisions of this contract shall not be in the exclusive damage remedy available to the Authority for contract breech or default; and the Authority shall, in its discretion, additionally have the right to assert and claim any real or actual damages which may be sustained.

In addition to liquidated damages, the Authority reserves the right, in the event of late performance of the contract, to consider any unjustified delay beyond the specified contract completion date, as a bearing on the Contractor's ability to perform future contract for the Authority.

The Contractor shall not be penalized or charged with liquidated damages because of any delays in the completion of the contract due to unforeseeable conditions beyond the control and without the fault or negligence of the Contractor, including, but not restricted to, acts of God, or the public enemy, act of the Government, fires, floods, epidemics, quarantine restrictions, strikes, freight embargoes, blackouts, trade disputes and unusually severe weather conditions.  Documentations of any/all delays must be provided by Contractor.
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SPECIAL CONDITIONS

AFFIRMATIVE ACTION PLAN

The contractor shall comply with the requirements of Federal Executive Order 11246 with regard to documentation of Affirmative Action taken to assure equal opportunity in employment.  The Contractor shall also comply with N.J.P.L. 1975, c.127 with regard to New Jersey State Affirmative Action requirements.

COMMUNICATIONS

All notices, demands, requests, instructions, approvals, proposals, and claims must be in writing to the Authority.

All notices to or demand upon the Contractor shall be sufficiently given if delivered at the office of the Contractor stated on the signature page of the Contract or at such other office as he/she may from time to time designated in writing to the Authority or deposited in the United States mail in a sealed, postage-prepaid envelope, or delivered with charges prepaid to any telegraph company for transmission  to the Authority or to such other address as the Authority may subsequently specify in writing to the Contractor.

Any such notice shall be deemed to have been given as of the time of actual delivery; or, in the case of mailing, when the same should have been received in due course of post; or, in the case of telegrams, at the time of actual receipt.

The Contractor shall take precautions to keep walks, drives, parking areas, courtyards, entries and other similar public spaces clear of materials, equipment and tools at all times.  Provide barriers, signs and temporary enclosures necessary to assure safety.  The work shall be performed in a manner not to interfere with the operations of the Authority or the occupants of the projects and shall not obstruct the passage of the Authority's personnel or the public to or from any part of the site and/or building.

The Contractor shall exercise extreme care at all times, avoid fire and accident hazards.  It shall be the Contractor's responsibility to keep public streets and walks clear of dust and debris and to maintain conditions entirely acceptable to the Authority at all times.  Upon completion of work specified, all debris, equipment and unused materials provided for the work shall be removed from the sites and the premises shall be cleaned to the satisfaction of the Authority.
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SPECIAL CONDITIONS

SIGNS

Subject to prior approval of the Authority as to size, design, type, location, and local regulations, the Contractor and his/her subcontractors may erect temporary signs for the purpose of identification.  The Contractor shall also furnish, erect, and maintain such signs as may be required by safety regulations and as necessary to safeguard life and property.

WORK WEEK

The Authority's regular work week is from Monday to Friday.  The hours are from 8:30 AM to 4:00 PM.  The Contractor shall conform to this schedule unless the Authority authorized him/her in writing to deviate from this schedule.

WORK DURING AUTHORITY HOLIDAYS

The Contractor shall not be allowed to work on Authority holidays unless the following conditions are met:

a.
Prior approval is granted by the Authority.  It is at the sole 
discretion of the Authority to conduct work during an 
Authority Holiday.

b.
No work is to be covered or concealed during an Authority Holiday.  Prior to concealing work performed during holiday the Contractor shall arrange for an inspection by the Authority.  Work not so inspected shall be cause for the Authority to require such work to be exposed and examined at the Contractor's expense.  Unacceptable and/or non-complying work shall be removed, repaired, restored or replaced at the Contractor's expense.  Work which must remain exposed shall be temporarily protected in accordance with the Contract Documents.  Work which may be a treat to the health and safety of the public shall not be left unprotected.

c.
Reimbursement of the Authority's inspection costs.  If the 
Authority deems it necessary or if requested by the 
Contractor, the Authority may provide full-time inspection 
services on a holiday.  The cost for these services shall be 
reimbursed by the Contractor
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SECTION 01026-UNIT PRICES

PART I - GENERAL

RELATED DOCUMENTS

General provisions of Contract, including General and Supplementary Conditions and other Division-1 Specifications Section, apply to this Section.

GENERAL:

This Section specifies administrative and procedural requirements for unit prices.

A unit price is an amount proposed by bidders and stated on the Bid Form as a price per unit of measurement for each new refrigerator and for purchasing the used refrigerators that will be added or deducted from the Contract Price in the event that work required by the Contract Document is decreased or increased.

Unit Prices include all necessary material, General Conditions and General Requirements, overhead, profit and applicable taxes.  The Housing Authority is a tax exempt entity.

The maximum estimated quantities are indicated in the technical specifications to the contract.

The payment for unit prices shall be based on the Unit Price amounts in the Unit Price Schedule on the Bid Form which the Contractor submitted.

UNIT PRICE SCHEDULE:

Unit prices are required to be established on the Contractor's Bid Form for the following work items:

Electric Ranges 

Credit for Used Ranges
The Housing Authority reserves the right to split the contract for the new refrigerators and used refrigerators and award a separate contract for purchasing new refrigerators and disposing of the used refrigerators.

UNITS OF MEASUREMENTS

A separate unit price will be provided for the new refrigerators and the used refrigerators.
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SECTION 01026-UNIT PRICES

METHODS OF MEASUREMENTS

The following methods of measurements will be utilized to determine actual quantities provided.

1.
Model:  The Contractor shall include a specification sheet 
detailing each unit's features.

2.
Oven size:  Capacity is cubic feet and must be listed.
METHOD OF PAYMENT

The Contractor will be paid in accordance with the payment procedures established by the Contract Documents for the portion of the Maximum Estimate of Quantity of each unit price work items completed.  At the completion of the work the Total Actual Quantity of each work item will be established as described herein.  The difference between the Maximum Established Quantity for each work item and the Total Actual Quantity multiplied by the Unit Price will result in an increase or decrease in the Contract Price.  At that time the Contract Price will be adjusted by issuance of a Change Order and the resultant payment adjustment will be made in the final payment.
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SECTION 01027-SCHEDULES, REPORTS AND PAYMENTS

PART I - GENERAL

RELATED DOCUMENTS

General provisions of Contract, including General and Supplementary Conditions and other Division-1 Specifications Sections, apply to this Section.

SUMMARY

This Section specifies administrative and procedural requirements governing the Contractor's Construction Schedule, List of Subcontractors, and Submittals Schedule.

Coordinate the Schedule of Values and Applications for Payment with the Contractor's Construction Schedule, List of Subcontractors, and Submittal Schedule.

PROGRESS SCHUDULE:

Not more than seven (7) days after date established for "commencement of the work," submit a progress schedule using FORM: HUD-5372 "CONSTRUCTION PROGRESS SCHUDULE." Submit three (3) copies of the schedule to the Authority.

PAYROLL REPORTS:

The Contractor shall submit one copy of a certified payroll report to the Authority each week during the Contract period.  A separate payroll report shall be submitted for the Contractor and each Subcontractor.

SCHEDULE OF VALUES:

General:  Prepare schedule of values, as required by the General Conditions, in coordination with the preparation of progress schedule using FORM: HUD-5100a "SCHEDULE OF AMOUNTS FOR CONTRACT PAYMENTS."  Provide breakdown of Contract Sum in sufficient detail to facilitate continued evaluation of payment requests and progress reports.  Breakdown principal subcontract amounts into several line items.  Round off to the nearest whole dollar, but with total equal to Contract Sum.  Submit three (3) of schedule of values to the Authority.
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SECTION 01027-SCHEDULES, REPORTS AND PAYMENTS

APPLICATIONS FOR PAYMENT

General:  Except as otherwise indicated, sequence for progress payments are to be regular, and each must be consistent with previous applications and payments.  It is recognized that certain applications involve extra requirements, including initial applications, application at times of substantial completion, and final payment.

Payment Application Times:  The "date for each progress payment" is as indicated in the General Conditions.

Payment Application Forms:  HUD-5100 "PERIODIC ESTIMATE FOR PARTIAL PAYMENT” shall be used for all payment application.  In addition, submit the following forms with the payment application, if applicable:


HUD-51002 "SCHEDULE OF CHANGE ORDERS"


HUD-51003 "SCHEDULE OF MATERIAL STORES"


HUD-51004 "SUMMARY OF MATERIALS STORED"

Application Preparation:  Except as otherwise indicated, complete every entry provided for on the form, including notarization and execution by persons.  Incomplete applications will be returned by the Authority without action.  Entries must match current data on the schedule of values, progress schedule and report.  Listing must include amounts of change orders issued prior to the first day of the construction period covered by the application.

Initial Application for Payment:  The principal administrative actions and submittals which must proceed or coincide with submittals of the first Application for Payment can be summarized as follows, but not necessarily by way of limitation:


List of subcontractors


List of principal suppliers and fabricators


Schedule of Values


Progress Schedule


List of Contractor's staff assignments.


List of Contractor's principal consultants


Copies of building permits


Copies of authorizations and licenses from governing              Authorities for performance of the work

Payment Application:  The administrative action and submittals which must precede or coincide with submittals of the final Application for Payment can be summarized as follows, but not necessarily by way of limitation:  Completion or requirements of Section 01700-Project Closeout.
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SECTION 01027-SCHEDULES, REPORTS AND PAYMENTS

PART 2 
-
PRODUCTS
-
NOT APPLICABLE

PART 3
-
EXECUTION
-
NOT APPLICABLE


END OF SECTION 01017
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SECTION 01040-PROJECT COORDINATION

PART 1
-
GENERAL

RELATED DOCUMENTS

General provisions of Contract, including General and Supplementary Conditions and other Division-1 Specification Section, apply to this Section.

SUMMARY

This Section specifies administrative and supervisory requirements necessary for Project coordination including, but not necessarily limited to:



Coordination



Job conferences



Administrative and supervisory personnel



Removals



General installation provisions



Cleaning and protection

Requirements for the Contractor's Construction Schedule are included in Section "Submittals".

COORDINATION

Coordination:  Coordinate construction activities included under various Sections of these Specifications assure efficient and orderly installations of each part of the Work.  Coordinate construction operations included under different sections of the Specifications that are dependent upon each other for proper installations, connection, and operation.


Where installation of one part of the Work is dependent on 
installation of other components, either before or after its 
own installation, schedule construction activities in the 
sequence required to obtain the best results.


Make adequate provisions to accommodate items scheduled for 
later installation.

Administrative Procedures:  Coordinate scheduling and timing of required administrative procedures with other construction activities to avoid conflicts and ensure orderly progress of the Work.  Such administrative activities include, but are not limited to, the following:


Preparation of Schedules


Installation and removal of temporary facilities


Delivery and processing of submittals


Progress meetings


Project Close-out activities
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SECTION 01040-PROJECT COORDINATION

ADMINISTRATIVE AND SUPERVISORY PERSONNEL:

Project Manager:  The Contractor shall assign a project manager experienced in administration and coordination, to be responsible for the Contract administration.

Field Supervisor:  The Contractor shall assign a field supervisor experienced in the supervision of construction operations.  The field supervisor will be present at the construction site at all times when work is in progress.

Emergency Contact: The Contractor shall provide a list of telephone numbers of supervisory personnel who can be contacted in the event of an emergency occurring due to the Contractor's work after normal business hours.  Personnel must have the authority to take remedial action in cases of emergency.

PART 2 - PRODUCTS (NOT APPLICABLE)

PART 3 - EXECUTION

Inspection of Conditions:  Require the Installer of each major component to inspect each unit after installation to ensure proper operation.

Manufacturer's Instructions: Comply with manufacturer's installation instructions and recommendations, to the extent that those instructions and recommendations are more explicit or stringent than requirements contained in Contract Documents.

Inspect materials or equipment immediately upon delivery and again prior to installation. Reject damaged and defective items.

ACCESS, CLEANING AND PROTECTION

Protection:  The Contractor shall take the necessary precautions to protect the building structure, finishes and equipment from damage or loss.  The Contractor is liable for all damage or losses from his/her work and shall repair damaged items.


The Contractor shall take precautions to keep walks, drives, 
parking areas, courtyards, entries and other similar public 
spaces clear of material, equipment and tools at all times.  
Provide barriers, signs and temporary enclosures necessary to 
assure safety.
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SECTION 01040-PROJECT COORDINATION

_________________________________________________________________

Sequencing:  Work must be sequenced in such a manner as to minimize any inconvenience.  Once work has begun, all aspects of the work must be completed in a continuous operation with minimal disruption.


END OF SECTION 01040
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SECTION 01300 - SUBMITTALS

PART I - GENERAL 

RELATED DOCUMENTS

General provisions of Contract, including General and Supplementary Conditions and other Division-1 Specifications Sections, apply to this Section.

SUMMARY

The Section specifies administrative and procedural requirements for submittals required for performance of the Work, including:  


Product Data


Miscellaneous Submittals

Administrative Submittals:  Refer to other Division-1 Sections and other Contract Documents for requirements for administrative submittals.

SUBMITTAL PROCEDURES

Coordination:  Coordinate preparation and processing of submittals with performance of construction activities.  Transmit each submittal sufficiently in advance of performance of related construction activities to avoid delay.


The Authority reserves the right to withhold action on a 
submittal requiring coordination with other submittals until 
related submittals are received.

Processing:  Allow sufficient review time so that installation will not be delayed as a result of the time required to process submittals, including
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SECTION 01400-TECHNICAL SPECIFICATIONS

_________________________________________________________________

PART I-GENERAL

RELATED DOCUMENTS         
The general provisions of the contract, including General and Supplemental Conditions and other Division 1 specification sections shall apply to work contained in this section.

SUMMARY

1)  Provide 50 self-cleaning electric ranges with following characteristics:


2 8” inch & 2 6” burners

Minimum 5.3 cubic foot self-cleaning oven space

Oven light

Electronic oven controls with preheat, oven control lockout with clock and timer


Color: White


Removable chrome drip pans

The units must be delivered to 164 Beech Street, Hackensack, New Jersey.  The contractor will be required to deliver to the site, unload the units, uncrate the units, remove existing units, attach power cords, install new units and discard crating off site and in an acceptable manner.

2)  The bidder shall provide a unit price for purchasing all of the existing used electric ranges in the building (minimum of 50 units).  The bidder will be required to remove the used units from the apartments and remove from the site.

GUARANTEE

1)  The contractor shall guarantee the entire electric range to be free from defects in material and workmanship for a period of not less than one (1) year beginning on the day of acceptance of the ranges by the Housing Authority. 
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SECTION 1400-TECHNICAL SPECIFICATIONS

_________________________________________________________________

2)  The contractor shall submit to the Housing Authority the name and address of the local agent who will furnish service in connection with the guarantee and replacements as herein specified.  This local servicing agent shall not attempt to charge the Authority for services covered by this warranty.
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