
STANDARD BID DOCUMENT REFERENCE 

 Reference: VII-A 
 

Name of Form: AFFIRMATIVE ACTION COMPLIANCE NOTICE 

Statutory Reference: 
N.J.S.A. 10:5-31 (P.L 1975, c.127) and N.J.A.C 17:27-1 et 
seq. 

Instructions Reference: Statutory and Other Requirements VII-A-1  

Description: 
To assure vendor compliance with State affirmative action 
requirements. 

 
 
Each contractor shall submit to the public agency, after notification of award but prior to 
execution of a goods and services contract, one of the following three documents: 
 

1. A photocopy of a valid letter that the contractor is operating under an existing Federally 
approved or sanctioned affirmative action program (good for one year from the date of 
the letter); or 

 
2. A photocopy of a Certificate of Employee Information Report approval, issued in 

accordance with N.J.A.C. 17:27-4; or 
 

3. A photocopy of an Employee Information Report (Form AA302) provided by the Division 
and distributed to the public agency to be completed by the contractor in accordance 
with N.J.A.C. 17:27-4. 

 
This form provides the bidder guidance on the requirements.  It is advisory in nature 
only and is a non-mandatory, waiveable form. 
 
For information on the requirements of the Affirmative Action Law, contact: 
 
Division of Contract Compliance & Equal Employment Opportunity in Public Contracting 
Department of the Treasury 
State of New Jersey 
P.O. Box 209 
Trenton, NJ  08625-0209 
609-292-5473 
E-mail: www.state.nj.us/treasury/contract_compliance/ccmail.shtml 
Agency website:  www.state.nj.us/treasury/contract_compliance  
 
 

  

http://www.state.nj.us/treasury/contract_compliance/ccmail.shtml
http://www.state.nj.us/treasury/contract_compliance


AFFIRMATIVE ACTION COMPLIANCE NOTICE 
N.J.S.A. 10:5-31 and N.J.A.C. 17:27 

 
GOODS AND SERVICES CONTRACTS 

(INCLUDING PROFESSIONAL SERVICES) 
 
 
This form is a summary of the successful bidder’s requirement to comply with the requirements of N.J.S.A. 10:5-
31 and N.J.A.C. 17:27-1 et seq. 
 
The successful bidder shall submit to the public agency, after notification of award but prior to execution of this 
contract, one of the following three documents as forms of evidence: 

 
(a)  A photocopy of a valid letter that the contractor is operating under an existing 
Federally approved or sanctioned affirmative action program (good for one year from the 
date of the letter); 

 OR 
(b)  A photocopy of a Certificate of Employee Information Report approval, issued in 
accordance with N.J.A.C. 17:27-4; 

 OR 
(c)  A photocopy of an Employee Information Report (Form AA302) provided by the 
Division and distributed to the public agency to be completed by the contractor in 
accordance with N.J.A.C. 17:27-4. 

 
The successful vendor may obtain the Affirmative Action Employee Information Report (AA302) from the 
contracting unit during normal business hours. 

 
The successful vendor(s) must submit the copies of the AA302 Report to the Division of Contract Compliance and 
Equal Employment Opportunity in Public Contracts (Division).  The Public Agency copy is submitted to the public 
agency, and the vendor copy is retained by the vendor. 
 
 
The undersigned vendor certifies that he/she is aware of the commitment to comply with the requirements of 
N.J.S.A. 10:5-31 and N.J.A.C. 17:27.1 et seq. and agrees to furnish the required forms of evidence. 
 
The undersigned vendor further understands that his/her bid shall be rejected as non-responsive if said contractor 
fails to comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27-1 et seq. 
  
 
COMPANY: ____________________________   SIGNATURE: ____________________________ 
 
PRINT NAME:_____________________________ TITLE:  _______________________________   
 
DATE: __________________ 
 
 


